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Listing Central
User Guide

A The ListingCentral UseGuide providesnstructionson howto fully utilize the tooland features
available through the Listing Central system.



Listing Central

Listing Central is the essentiabldo enhance your listingst includesmore robust property

descriptions, adohg of photos, scheduling @pen Houss, designing ddlide shows andven uploading
video andtours, all within one easy to use application. Brokers can also create lissvgsllieas enhance
their own. Best of all, any additions and enhancements will update CREST EDG and century21.com
immediately.

Accessing Listing Central
Listing Central can be accessedtlg following 21onlinauser roles:

Broker (Brokerand/or Owner)

Agent (Amaccount that holds aales positionn Crest EDG)

Office Admin HiglgOffice Managers, Office Adminon-sales position in Crest EPG
Office Admin LowOffice Adminnon-sales position in Crest EPG

NOTE: At this time any company participatimghe 3PLINE 3 NJ Y | { Bazk Ehd/CHfigeySysteam W
will not be able to accedListing Central. Refay the FAQ at the end for detalil.

A user will be abléo access Listing Centiial210nline.confrom (3) different locations
1- Tool Librarymodule
2- My Listings module
3- Listingslink
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Listing Central Home Page

The Listing Central home page contains modules with menus that allesseraccesgo create a new
residential listing, to manage your listings and even continua previous listings) by usingi K Bly &
AlertsGé a SOGA2Y @

5SLISYRAY 3 216nlinesosroldfBrSkeiAgent, Office Admin Higind Office Admin Low
different information aml tools will be accessibte them inListing Central

Listing Central is broken down into 2 viewsjert view (Agent access role) andBaoker vew (Broker,

Office Admin High, and Office Admin Laecess rolgDifference between both viewsill be on the
oLJiA2Y Ay ONBLI GAy 3 Creat § BewRasidnthalyl Btibgphieh isiparhoftle 0 KS a
Broker view asopposeto Agentsview, wherethey will onlybe able toPREVIEWT Edittheir own

listings.

Agent Broker Office Admin H. | Office Admin L.

Edit listings YES YES YES YES

Create a new NO YES YES YES
listing.

Broker vew
HELP | CHANGE PASSWORD | LOG OUT — USEARCH >

wy WORKING WORKING MANAGING PROMOTING ABOUT
/\|2| @wm« Bovers @ Wi Stiters () Yoursosiness. (B Youmes () tearniNG (3 recrumne (S ERiTury 21

>,

210NLINE.COM

Listing Central Main Menu

My Alerts @ Create a New Listing Allovs you to create a « listing for use wi eni om and CREST EDG o

ist
R Edited b You can create a new listing for immediate use ct tools, and publish t ing for transfer to CREST EDG
Zamre and the century21.com web site. All new listings must be approved by your office admin/manager/or broker
@ before they will be transferred to CREST or shown on century21.com.

CREATE A NEW RESIDENTIAL LISTING

» You have no recently viewed
listings. srrers
FEHIOG Manage Listings Allovs taradefin Q

Recently Viewed Listings

Quick Search Advanced Search

C21 Enhanced Listing Editor 0
5 acive vetinge IENENCTTED - SO 7T

The CENTURY 21 Enhanced Listing

Editor is your tool to enter in new

property descriptions, additional MLS ID T — city fr—
features and ammenities and increase

the number of photos on your listings. 21341324 1 cus dr PARSIPPANY $199,000

A0907939 1301 S Sshamrock Monrovia $895,000

Once you secure a listing, or even
during the process of getting a listing, A0S01170 1354 Resort Ln Pomona $150,000

you can enter the information in this A10000745 1930 Paso Verde Dr. Hacienda Heights $530,000
tool. When you, and your office

administrator approve it, the listing i A10008045 2857 Santa Rosa Altadena $739,000
"Rv'ellszee:t?;e&:ﬁ‘;:csﬁrybil‘CO"" A10008319 303 Elfwood Monrovia $549,000
automatically transfered to the CREST 209090349 609 S 2nd Ave Ricaaia $798,800
EDG system, and sent to partner =

e A10002630 801 Oakdale Monrovia $475,000

A09103589 8828 Gold Creek Rd Lakeview Terrace $999,000

viewing results 1 to 10 of 34 next page

Copyright ©2009 Century 21 Real Estate LLC. Disclaimer and Privacy Policy HOME  HELP

Listing Central Broketsiewwith the option toCREATEnd EDITlisting record.
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Agent vew

Listing Central Main Menu

.
My Alerts @ Manage Listings Allows you to redefine, organize, or edit your listings 0

No active alerts. Quick Search Advanced Search

Recently Viewed Listings I Active Listings | [UCRORCIETTMEN B treet Address (optional)  [ESEARGH

have no recently viewed
Address City Price
898 Loma Valley Pl San Diego $699,000
1 campus Dr. PARSIPPANY $567,890
1 York Dr Helmetta $479,900
ential tool to i 110107 Running Deere Rd Scottsbluff $290,000
de more i i 26511 Stage Magnolia ,000
112 Seven O St Albans $13,900
97 Rose Island Road Beaufort $419,000
0 Churchill Circle Charleston ,900
0 Eureka Road Charleston $11,900
edit 345 226 Acres 11896 FM 673 Pawnee $599,000

viewing results 1 to 10 of 26 next page

Enhance yours today!

Listing Central Agent vielas almost similar view &roker view with the difference that the Agecan
only see and use tHeditoption for existing listing records.

My Alerts
Locatedtop left just below Listing Central Main Menu title

My Alerts

13 Listings You Are Editing
§ 1 Crest Updates Failed

Recently Viewed Listings

You have no recently viewed
listings.
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My Alerts Categories

Listings You Are Hihg

This willdisplaysall of the listing recordsiith editscurrentlywaiting to be publishedUsers have the
optiontodt NEOASE X R2RXSORAYE (KS 9RAG 2LIA2Yy oAFE f 2
all information is correct the user can then publish the listingigplay onCentury21.com antdack feed

the information irto Crest EDG.

CREST Updates Failed

The CREST Updates Failed alert displays a countistiradj recordghat whensent fom Listing Central
to CREST EDG encountered a failditee CREST Updates Failed alert details sclisplag both current
statusof the listing recorcandthe failuredetails.

Archived Listings

The Archived Listings alert displays a courglblistng recordsarchived by either thegent or broker

The Archived Listings alert details screen displays all currently archived listing edit records and allows
users to urarchive therecords{ SS aSOGA2Yy daf AAGAY 3 RUserindrfaceé ¢ T2 NJ
design standards

Recently Published Listings

The Recently Published Listings alert displays a count of all listing records published within the last 7
days

Create a NevResidentialListing

Thisfunctionality isonly availableto Broke(s), Ofice Managefs)and Office Admilfs)access role in
210nline.comThey will be ableat create anew residentiallisting for use withCentury21.com and
CREST EDG.

To begima new listingclick on theCreate a New Residential Listitgitton (Below).

Create a New Listing Allows you to create a new listing for use with Cantury21.com and CREST EDG o

You can create a new listing for immediate use in select tools, and publish that listing for transfer to CREST EDG
and the century21.com web site. All new listings must be approved by your office admin/manager/or broker
before they will be transferred to CREST or shown on century21.com.

CREATE A NEW RESIDENTIAL LISTING <=

Accessing this sectiomill leaddzd SNBA (2 (GKS /ddBdudistreeh Satingwis 0 A y 3 Q&
Property TypgFirstStep)
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1. Property TypeUsers must select the appropriateroperty Typ&€and clickCONTINUE in order to
proceed to next®p: 2. BasidProperty Informatior{Second Step)

1. Property Type: Select the appropriate property type.

® Mobile Home

¥ Multi-family
® Other Residential
® Single Family Attached

® Single Family Detached
® Townhouse

CANCEL » CONTINUE »

2. Basic Property Informationin this section users are asked to enter basic property information
about the listing such as Address, City, and State, as well as the ability to selegéettie
representing the listing

b2G8Y 68 dzaSR a{ lytEisdect@ipropeiydyfer dineradpeShodn

When filling the basic property information sectién & %A Lkt 2a Gl f / 2RSé Zand ! RRN.
& G GSkt Henptgdlvll aufomatically ato populatethe f A & (exagfiac&ian. Iithe

location is not right where it should be or you would like to move the pin closer tachelproperty,

use instructionsnentionedunder maptool.

a
a
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